QUY TRINH
THI THUC HANH, VAN DAP

Ma so:

Ngay ban hanh:

LAn ban hanh:

1. Muc dich

Phan cong cong viéc, quy dinh trach nhiém va quyén han gitra cdc don vi cia Nha

2. Can cu phap ly

truong trong cong tac td chirc thi thue hanh, van dap cho hoc vién Cao hoc, sinh vién Hé
Dai hoc, Lién thong hé chinh quy, hé vira lam vura hoc (VLVH), Truong Pai hoc Tai
Nguyén va Moi Truong Ha Noi theo cac tiéu chuan do Bo Gi4o duc va Dao tao ban hanh

Quyét dinh s6 5159/QD-TPHHN ngay 31/10/2024 cua Trudng Pai hoc Tai nguyén

3. Pham vi ap dung

nguyén va Moi truong Ha N§i™.

va Mbi trudng Ha Noi vé viée “Quy dinh vé hoat dong khao thi tai Truong Pai hoc tai

Quy trinh chim thi van dap, thuc hanh 4p dung cho cac hé ddo tao chinh quy, hé

vura lam vtra hoc (VLVH) trong pham vi toan Truong.

4. Thuit ngir, dinh nghia va ca tir viét tat

4.1. Thuat ngii, dinh nghia

4.2. Cdc tir viét tit

Phong Khao thi & Pam bao chit lugng gido duc

Phong dao tao

Trung tam giao duc thuong xuyén

Trung tdm thu vién va Cong nghé thong tin

Giang vién

Hoc phan

Can b chim thi
Phan mém

Giay bao diém

Danh s&ch phong thi

Sinh vién

Bién ban coi thi

P. KT&DBCLGD
P. DT

TT. GDTX
TT. TV&CNTT
GV

HP

CBChT

PM

GBD

DSPT

sV

BBCT




5. N¢i dung quy trinh

Trinh ty
cong viéc

Pon vi/
ca nhan
thuc hién

Pinh
mirc
thoi gian

Dién giai

Biéu
mﬁu
kém
theo

GV

GV nhan Ho so thi gom (DSPT, bién ban coi thi va
cac gidy to lién quan) tir P. BT, TTGDTX trudc ca
thi tir 15-30 phat, GV coi thi chinh [a CBChT.

GV

60 phat,
90 phut

- Poi v6i cac HP thi thwe hanh phong may:

+ GV hoan thién thu tuc cho SV trudc khi bit dau
budi thi (chi cho phép SV dw thi chdm nhat 10 phiit
ké tir khi tinh gio lam bai thi);

+ Ghi 1én bang va thong bao cho SV du thi gio bt
dau va két thic ca thi;

+ GV phat d¢ thi dam bao SV ngdi canh nhau thi dé
khac nhau;

+ Huéng dan SV luu bai thi trén mdy tinh.

- Poi v6i cac HP thi vin dap, thuc hanh trong
phong thi nghiém:

+ Hoan thién thu tuc trudc khi thi cho SV tuong tu
nhu thi thyc hanh phong may;

+ GV cho SV bdc tham ngiu nhién 01 dé thi va
chun bi trong thoi gian quy dinh.

- P6i v6i cac HP thi thue hanh phong may:

+ Dya vao bai thi luu trén may d&& GVChT chim
diém cho SVduy thi;

+ Diém thi ctia mdi SV s& do 02 CBChT cham;

+ Piém két luan bai thi do 2GV thng nhat.

- Pbi v6i cac HP thi vin dap, thuc hanh trong
phong thi nghiém:

+ Diém thi mdi SV do 02 CBChT cham;

+ Piém két luan bai thi do 2GV thong nhat;

- CBChT ghi diém vao DSPT, cong b diém thi cho
SV sau khi két thic budi thi va yéu cau SV ky xéac
nhan.

GVChT

02
ngay sau
thi

- GV nhap diém thi, lru va xac nhan hoan thién;

- CBChT ban giao hd so thi (DST, GBD) cho

P. KT&DBCLGD sau khi két thic ca thi cham nhét
01 ngay sau thi;

- 01 GBD cho Khoa/B6 mén quan 1y hoc phan
thi;

- Néu GV nop diém muon P. KT&DBCLGD s¢ lap

bién
ban
nop
diém
thi

muon




Trinh tu Pon vi/ Pinh Dién giai Biu
cong viéc ca nhan mirc mau
thwe hién | thoi gian kém
theo
bién ban nop diém thi muén theo Quy dinh (theo
m§1u).
i - Chuyén vién P. KT&DBCLGD sau khi nhan Hb
so thi thuc hién:
+ Déi sanh diém trén DSPT va PM va cong bd
diém sang trang ca nhan SV trong vong 2 ngay
v LV;
P.KT&DPBC | 03 ngay + Néu ¢o sai x6t trong qua trinh nhéap diém cua | Mau
LGD LV | GvChT thi P. KT&DBCLGD yéu chu CBChT lap | Bién
- bién ban dinh chinh diém thi (theo mau); ban
l TTTV&CN + Bién ban dinh chinh diém thi c6 chit ky cia 02 | dinh
TT CBChT, chuyén vién P. KT&DBCLGD, xac nhan | chinh
- ciia Linh dao Khoa, Linh dao P. KT&PBCLGD, | diém
GV sau d6 GV chuyén bién ban dinh chinh qua by phan |  thi
mot ctra (cia Truong) xin xac nhén cua Lanh dao
Trudng. Tiép dén, GV nhan lai bién ban dinh chinh
tir b phan mét cira va xin xac nhan TTTV &CNTT
l dé stra lai diém thi, thoi gian hoan thién viéc dinh
chinh diém thi 01 ngay lam viéc;
- - TTTV&CNTT dinh chinh va ky xac nhan vao bién
ban dinh chinh diém;
l - GVChT xuét lai GBD sau khi dinh chinh va ndp
lai cho P. KT&DBCLGD va Khoa/B) mén quan ly
hoc phan.
- GVChT ban giao bai thi va 01 GBD cho P.
GV; Khoa; KT&DBCLGD va 01 GBP cho Khoa/Bo mén quin
KT&FI;BCL 1§ hoc phan;
GD - Néu qua thoi gian quy dinh s€ 1ap Bién ban ndp

diém muon (theo miu).




Trinh ty Pon vi/ Pinh Dién giai Biéu
cong viéc cad nhan mirc mau
thwe hién | thoi gian kem
theo
Th Chuyén vién P.KT&DPBCLGD ban giao GBD
TT.GDTX €0 .
ky | TT.GDTX luu GBD theo Quy dinh.

6. Biéu mau/van ban dinh kém

Stt Tén biéu miu Pon vi Hinh thirc lvu | Thoi gian luu
1 | S6 giao/Nhan DST/GBD P. KTPBCLGD Quyén Hét khoa hoc
2 | Gidy bao diém tong két hoc phan Luu trén PM
3 | Bién ban cham thi mugn (BB nop P. KTPBCLGD Bén gidy Hét khoa hoc

diém mudn)




